The City of Lafayette Solar Photovoltaic (PV) System Permitting
Checklist

The City of Lafayette is a vibrant, forward-thinking, and welcoming community that promotes
personal and economic growth for residents, businesses, and visitors while fostering economic
sustainability, environmental stewardship, and social equity.

The pre-submittal checklist below contains the minimum information and project plan details
required to be submitted to The City of Lafayette when applying for a permit to install a
residential or commercial/non-residential solar photovoltaic (PV) system. The intent of using the
checklist is to provide transparent and well-defined information to improve permit application
quality, minimize the number of required revisions, and accelerate the application and review
process.

Codes and Design Criteria

The City of Lafayette has adopted the following codes: the 2020 International Residential Code
(IRC), the 2012 International Building Code (IBC) with 2014 Indiana Amendments, the 2000
National Electric Code with 2009 Indiana Amendments, and the 2010 Model Energy Code.

Regarding residential rooftop solar PV systems, the following local design criteria should be
used:

e Building-mounted solar energy collectors installed in residential zoning districts shall be:
Installed in the plane of the roof (flush mounted); or Made part of the roof design
(capping or framing compatible with the color of the roof or structure); or Building-
integrated system.

¢ Mounting brackets shall be permitted to be placed parallel on the slope of a rear facing
roof if the applicant can demonstrate that the existing pitch of the roof would render the
solar energy equipment ineffective or incapable of reasonable operation.

e Solar energy collectors may be located on any roof face.

e Solar energy collectors located on a front-facing sloped roof shall be installed parallel to
the roof slope and in a manner that respects the architectural features of the structure
including roof lines, colors, and materials.

e Solar energy systems shall not project vertically above the peak of a sloped roof to
which it is attached.

e When located on a sloped roof, solar energy collectors shall be set back from any
outside edge, ridge, or valley of the roof as required by the Building and Fire Code as
adopted by the City.

e Solar energy collectors installed on a flat roof must be screened by the use of a parapet
or other architectural feature to screen the view from the street or from ground level on
adjoining properties.

e All exterior electrical or plumbing lines must be painted in a color scheme that matches
as closely as possible the color of the structure and the materials adjacent to the lines
when visible from the street.

¢ Depending on the circumstance, an engineer or design professional may be required to
sign off on plans.
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Required Permits
A permit must be obtained prior to the start of any work. Complete the following online permit
application form(s) and submit any additional required documents.

City of Lafayette (Building Permit): City of Lafayette residents interested in installing a
residential or commercial/non-residential rooftop solar PV system must first complete the
building permit. Please visit the Building Permits page to access the online residential and/or
commercial/non-residential permit application(s). If the property is located within a Local Historic
District, then an application for approval in the form of a Certificate of Appropriateness, or COA,
is required. For more information, please visit the FAQ page.

City of Lafayette (Electrical Permit): City of Lafayette residents interested in installing a
residential or commercial/non-residential rooftop solar PV system may also be required to
complete the electrical permit. Please visit the Electric Permit Application to access the online
residential and commercial/non-residential permit application. If the property is located within a
Local Historic District, then an application for approval in the form of a Certificate of
Appropriateness, or COA, is required. For more information, please visit the FAQ page.

Additional Required Documents
The following documents are required files for solar PV permits. Plans shall be submitted
electronically with the associated permit application.

« Site Plan (if needed)

o Site plan should show the location of major components on the property. The site
plan drawing needs to include dimensions of all structures (existing and
proposed) and setbacks of all structures (existing and proposed).

o For examples, click here: Sample Site Plan.

o PV arrays and energy storage systems in compliance with IFC fire setback
requirements need no separate fire service review.

e Set of Plans (if needed)

o Set of plans should include a side view drawing (bottom of footer to top of roof)
and/or a scope of work including a materials list.

o For an example of a side view drawing, please click here: Example Side View
Drawing.

e List of Contractors (if needed)
e Owners Authorization (if needed)

o The property owner must sign the application or complete the owner’s
authorization form. Click here to check the listed owner of your property: Beacon.

e Electrical Diagram (if needed)

o Electrical diagram/worksheets should show PV and energy storage system
configuration, wiring system, overcurrent protection, inverter, disconnects,
required signs, and AC connection to the building.

» Specification sheets and installation manuals (if available)

o Specification sheets and manuals should show all manufactured components
including, but not limited to, PV modules, inverter(s), combiner box, disconnects,
and mounting system.

*Depending on the project additional fees and permit applications may be required. For more
information, visit the Applications and Forms page.
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https://lafayette.in.gov/2065/Building-Permits
https://www.lafayette.in.gov/faq.aspx?qid=134
https://tippecanoeco.seamlessdocs.com/f/Application_ElecOnly
https://www.lafayette.in.gov/faq.aspx?qid=134
https://lafayette.in.gov/DocumentCenter/View/5141/Site-Plan-Examples?bidId=
https://lafayette.in.gov/DocumentCenter/View/5164/Sample-StructDraw-WallSection?bidId=
https://lafayette.in.gov/DocumentCenter/View/5164/Sample-StructDraw-WallSection?bidId=
https://beacon.schneidercorp.com/Application.aspx?AppID=578&LayerID=8505&PageTypeID=2&PageID=4151
https://in-lafayette.civicplus.com/1807/Applications

Contractor Requirements

Any work requiring a permit in the City of Lafayette requires a bond and/or insurance. Electrical
contractors are also required to obtain a City of Lafayette License. For more information
regarding contractor’s license and insurance requirements, please visit the Licensing, Bonding,
and Insurance Information page.

Permit Fees

In the City of Lafayette, general building permit fees (which include residential and
commercial/non-residential solar PV permits) depend on the square footage of the project. A
link to a breakdown of the City of Lafayette’s building permit fees can be found here: Permit Fee

Summary.

Submit Permit Application(s)
The City of Lafayette’s online residential and/or commercial/non-residential building permit
application(s) and supporting documents can be found on the Building Permits page.

The City of Lafayette’s online residential and commercial/non-residential electrical permit
application can be accessed by clicking here: Electric Permit Application.

Review Process Timeline

The City of Lafayette Engineering Department is committed to providing a timely review of solar
PV permit applications. Residential rooftop solar PV permits are processed under the City’s
building permit program. The City commits to a three (3) business day review timeframe for
residential rooftop solar PV permit applications once all required documents are submitted and
all administrative requirements are met.

Commercial and non-residential solar PV permit applications are also processed under the
building permit program and are typically reviewed within ten (10) business days. Larger or
more complex projects may require additional review time. For more information about the City
of Lafayette’s building permit review timeline, please visit the following link: Building Permits.

Additional circumstances that can prolong the permit turnaround time include, but are not limited
to:

Applicant does not submit all required information

Contractor applying for permit is not a licensed contractor

Equipment is not listed

Separate documentation and review are required by neighborhood covenants

Permit Status
To check your permit status, please call the City of Lafayette Engineer’s Office at (765) 807-
1050 ext. 7.

Scheduling an Inspection and the Inspection Process

When a Building Permit and/or Electric Permit is issued, the permit document will list the
required inspections for the project. A residential solar PV system typically requires two (2)
inspections. However, the number of required inspections may vary based on the type of solar
photovoltaic (PV) system desired.
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https://www.lafayette.in.gov/2069/License-Bonding-Insurance-Information
https://www.lafayette.in.gov/2069/License-Bonding-Insurance-Information
https://in-lafayette.civicplus.com/DocumentCenter/View/204/New-Permit-Fee-Schedule-Effective-January-6-2014-PDF?bidId=
https://in-lafayette.civicplus.com/DocumentCenter/View/204/New-Permit-Fee-Schedule-Effective-January-6-2014-PDF?bidId=
https://lafayette.in.gov/2065/Building-Permits
https://tippecanoeco.seamlessdocs.com/f/Application_ElecOnly
https://www.lafayette.in.gov/2065/Building-Permits

To schedule an inspection, please call the City of Lafayette Engineer’s Office at (765) 807-1050
ext. 6 at least 48 hours before the desired inspection time. Inspections are conducted Mon-Fri, 7
am — 3:30 pm, excluding City Holidays.
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Contact Information
If you have any questions, please contact the City of Lafayette Engineer’s Office.
e Office Phone Number: (765) 807-1050
e Office Hours: Mon-Fri, 8:00 am — 4:00 pm
o Address: City of Lafayette Municipal Building, 20 N. 6" St, Lafayette, IN 47901
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